
Service Support Fee Charge Table and Request Form   

Promotion Material Processing Fee Unit Service Fee Service needed 

Email    

Email Broadcasting (attachment provided by User) 1 full circulation (all members) HK$2,500.00 (1 circulation), HK$3,300.00 (2 circulations) #  

Website Banner (one month) 1 month HK$5,000.00  

Website Event Promotion (includes eDM/video/articles, materials provided 
by User) 

1 week HK$2,500.00  

     

       

Webinar Production Fee    

Webinar Production at ITS-HK, including: 

technical support, equipment support, venue, video production 
webinar duration 1 hr. HK$2,800 

 

Promotion and registration of webinar, including: 

Designing eDM, disseminate promotion materials to members, encouraging 

members to attend, registration and follow-up action, reporting the event at 

Newsletter 

 
1 package 

 
HK$2,800 

 

Staff Recruitment Processing Fee    

Posting in the recruitment column of website Member : 1 week (max. 2 posts) HK$1,000.00  

 Non-member:   1 week (max. 2 posts) HK$1,500.00  

(thereafter per week) max. 2 posts HK$1,300.00  

Email Broadcasting the recruitment ad (material provided by User) 1 full circulation max. 2 posts (all members) HK$2,500.00 (1 circulation), HK$3,300.00 (2 circulations) #  

Study Tour (ST), Training course (TC), Seminar (S), Processing Fee    

Organizing (all administration) - local, China 1 day (venue not included) HK$5,000.00 / Per Day (Minimum)    

Advertising Placement on ITS-HK E-Newsletter (A4 Size)    

Full Page    1 insertion HK$5,000.00  

Half Page    1 insertion HK$2,800.00  

Quarter Page    1 insertion HK$1,600.00  

Banner   1 insertion HK$1,200.00  

Consultation and Other Fees    

Consultation Fee 1 hour HK$1,000.00 minimum (subject to individual charge)  

        

 Total Payment to ITS-HK 
  

For application of the above service, please complete and return this form to ITS-HK by email: itsadmin@itshk.org . 

Applicant Name: Function Name: 
Contact Telephone No. Expected Function Commence Date: 

Email Address: Duration: 

  
Organizer signature (with Company stamp): Date: 

 
 
 

 

Note: 

1. 5% discount for ITS-HK members. 

2. All payments should be made within 30 days before service provision. Remark: Above Terms and Conditions is subject to change by ITS-HK without any advance notice.  (Date: 01-01-2025) 

3. ITS-HK will exercise its discretion in accepting service requests. 

mailto:itsadmin@itshk.org

